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Internship Report
COMP1991 – BDT minor students only

	Instruction for students:

	1. This Internship Report should be completed within two weeks after completion of the internship. The report MUST be neatly typewritten using the template attached.  You may seek help from your department’s Communication Tutors for polishing your report.
2. Upon completion, submit all documents to Ms. Jane Ko at csjaneko@cse.ust.hk.  
3. There are four sections in this Internship Report for you to complete: 
A. Cover Sheet
B. Background
C. Activities
D. Assessment
4. Some questions are suggested under each section for your consideration.  Any other relevant input is welcome.  Respond to some of the suggested questions in 200 to 500 words for each section. You may write longer and use additional sheets if necessary.



A. Cover Sheet
	Name of Intern:
	

	Student ID:
	

	Program of Study:
	

	Company Name:
	

	Job Position:
	

	Starting Date:
	

	Finishing Date:
	

	Name of Supervisor:
	

	Job Title:
	

	Contact Tel:
	

	Email:
	

	Company Address:
	

	
	

	
	






B. Background

(For example: What is the nature of the company’s business? What is the role of the organization that you are in? What was your assigned position? How did you learn of this internship opportunity? Why have you chosen this company? Why were you selected for this position?)











C. Activities

(For example: What was your job function and what were some of the representative tasks assigned to you? How much time have you spent on each task and what were the skills? Have you learned these skills in your program of study? Describe some of the connections between what you have to do in your job with what you have learned in your program of study.)











D. Assessment

(For example: What do you like or dislike about your internship position or the industry sector that the company is in? What is the most important thing that you have gained? Do you feel you have been adequately prepared for the job? Do you feel that you have met the expectation of your employer? Describe some lessons that you have learned through this internship, and how they have changed or enhanced your perspectives and priorities concerning your engineering study and future career objectives. Do you have any suggestion to the School of Engineering or to the company?)






















